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JED PITTMAN

CLERK OF CIRCUIT COURT, PASCO COUNTY, DADE CITY, FLORIDA 33523

DADE CITY

(352) 521-4542

SUNCOM: 637-1156

NEW PORT RICHEY

(727) 847-2411

POSITION:

BUDGET/OPERATIONS DIRECTOR:
AD-1017 MPN: 01   

DIV/DEPT:

ADMINISTRATION– NEW PORT RICHEY

PAY RANGE:
$0-$0 

GRADE:

 P

QUALIFICATIONS:
The position requires knowledge of accounting principles, and the procedures of budget preparation.  Knowledge of the principles and practices of public administration.  Knowledge of the state legislative process and its interrelationship with the office of the Clerk of Circuit Court.  Ability to organize and present clear and concise oral and written reports.  Ability to isolate and analyze significant trends and practices from detailed records and material.  Ability to establish and maintain effective working relationships as necessitated by working assignments and duties.  Ability to work independently with minimum supervision.  Ability to effectively communicate using speaking, hearing, written, and vision skills.  Applicant must have extensive experience with personal computers, spreadsheets and database software.  Position supervises one Budget Analyst.  

Graduation from a four year accredited college or university with major course works in 

Accounting, Economics, Business Administration, or a related field and two years of budgeting experience.  A comparable amount of directly related experience may be substituted for the minimum qualifications.  A valid Florida driver’s license required.  

REMARKS:  THE CLERK RESERVES THE RIGHT TO RECRUIT AND TRANSFER PERSONNEL WITHIN HIS OFFICE.  APPLICANTS MUST BE IN THE SAME POSITION FOR AT LEAST SIX MONTHS BEFORE APPLYING FOR THIS VACANCY.

Interested applicants must apply on-line through pascoclerk.com or governmentjobs.com   EEO/ADA/MF/Veterans Preference Compliance/Drug Free Workplace


